APPLICATION FOR neconos RETENTION SCH EDULE DR TMENT O SCCRETARY OF :‘.‘:;:,.Y
: J RECORDS MANAGEMENT DIVISION

’

Y

- *

INSTRUCTIONS See Pubhcotlon No 78—RM-—1 for instructions on completing this form, Forward signed original to
Department of Archives and History, Records Management Dmsion, 330 Capitol Avenue Atlarita, Georagia, 30334
Attention: Scheduling Section, i

FOR AGENCY USE 1. Agency Addrm : " FOR RECORDS MANAGEMENT USE
Application Date Office of Planning and. Budget Agpplication Numbas
‘ fPlannlng Division '

N [ ey SN W 7

_ oom _ J
- o Atlanta, Georgia 30334 MAY 28 1978 IJUN )6 1976
12. Person to Contact ' - Working Title ' Tc!ephom Numbe:

| Jerline Simpson _ _____Secretary 3 656 3832

3. Action Requested

3. B Estabusn Retention Schedule; fecord will continue to accumulate
b. 0O Dispose of present accumulation; no further accumulation antlclpated

Amend Application No Check One: [ Change; O Supercede: [J Void
4, Dau of Series 5. Reeords Saries Title (followed by title used in ofﬂco, if different) '
Earliest Latest .
1974 | To Date |Planning Divisio‘n Legislgtion' Analysis File' XGeneral Assdmbly) . . -
8. Division and Office Function Whaf is the function of the Division and the Office in which this racord series is created? . _
Planning Division - :: o .0 - * T ..t~ 1is responsible for the preparation

- tions within the state. Activities which facilitate this general mission are

of long-range recommendations for the ordely and coordinative growth of the

state and for the analysis of the quality and quantity of state services. The
Division also works to coordinate and harmonize the planning activities of all
federal programs, state agencies, local government units and private organiza-

identification of issues and problems confronting planners action as liaison
between all planning units, local, state and federal; and provision of advice_
and assistance services to the Governor and the General Assembly concernlng "
state needs and trends of development.

)

Record Series Description Thas file contains the followmg documents (mclude form numbers and titles, ifany):

7. . V
i ~ Attach samplas of the file. o s 3
Documents relating to: Analyzing ‘proposed 1egislation ‘as requested by the” Of f ice of _
‘ the Governor. - :lu-‘hf s _ Foamles _.f—f:t . A 3
Included are: copies of selected 1eglsla‘tion a‘n“d an analysis ( Legisl&tion Analysis
. fom ) « 7 - .
" File is arranged: © Bill Number - o !
' _ o L "~f ) S B . e _ . _ ‘?‘.‘.\_ﬂ ‘. : |
8. Monthlv leaunca Ratc How often are records referred to which are’ ' ' S
One to six monthsold __5 . ; Seven to twelve months old _._5__._._ Thirteen to twentv four months old __.____..,,4 ;
twentv f:va months and older 3 =7 . -
9. Afmual Rau of Awumulation of Rceorda

Lettorsize drawers L Legal-size drawers

N

; Shelves —_— éjther (spbcify}

ARCS0-71; Mev, 78 R




o T S T L . P P

ot s m

L-__'__A.T.... i

v | NO | 10. Questionnaire {Place an “X" in the proper column) . | _ _
8. Is this the official copy of the series? o o N
X if not, where isit?._ DU Y e
‘ % b. Does the serles oonwr,‘oonﬂdantial information requmng security handling? If ves, cite law or ragulatlon -
X | ¢ is this s vital record? ____ 5 ,- .
X d. Does this series have hustoncal or long term rmarch value? - R .
,ﬁ e. When one or two documents in the file make it necessary to keep tho entire file for a long penod could thesa
L)X nmmmajunigmmmmummjnu?
! X s mmmummmunmmmnmmm copy,
! % 9. Il; the information contained in this series ever analyzed and/or recorded ina summanzed report?
f ves, attach copy,
h. Is there a duplication of thls saries in vom‘ offnce or in ancother offlca or agency? -
X It ves, where? - | | i
* _|_L_ls this series for # maior portion of jt) reqularly micrafilmed? _ |
X | _L_Does the record series result in a computer printout? R

11. Retention Requiramaents The following requiras tha series to be kept:

!

a. State Law _ years. d. Audit period R vears,

b. Statute of limitation . - _years. . e, Administrative need : ' 2 .years,
¢. Federal law U years, £, Federal retention instructions : . years.

- "Attach copy or excert of laws or regulations. Explain administrative need. - : )
Two Session of the General Assembly -~ = o .

12 Approved Disposition Instructions  This agency recomménds that tha file senes be cut off at the end of each:
T L ', o Calendar Year. 0 Fm:al Yeor UOther 2 _vear session of the —— then,
N L . General Assembly L
-ﬂ Hold in the current ftles area ___.____month(s} —_1 vear{s} then , .
o Tunsfer to local holdmg area; hold _ year(s); then =~ o T
- O Transter to State Records Center; Rold —_____ _year(s); then L .
QO Destroy. _ : -
KX Transfer to State Archives for permanent retention.
&f Other (Specity)

Implementatldn instructions® upon prepéring records for reti;'ement te the- éxehiv . ar=a
with&raw and destroy all cop:[,e’s of fbllls afnd ‘resolutionss y—rraar o ds el LT - :

T Sk Ty Ly : Ty s -
; ) .

These instructions apply to all prior and future accumulations of the series.

. Agency Head/Designee _(Signature) Date Records Management Officer (Signature) _ Date

~-r

- B ' _ QY&% S22 7/7¢]
(’,# ”ﬁmmn (Signature) _ Date

‘Recommendations in para- A ]
graph 12 are approved. State Auditor/Designee | &~/ "7(

(1¥ di ved, attach /e ' . - : _ -
of oxman.) ’ i : Secr,g'&f State/Designes g ?WZQ M ﬂh é / ? / 7 V4

—90-71. Rev.7¢ (Rowru sidc)

R @Wﬁ 37 S/




